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Trustee Job Description

JOB TITLE: TRUSTEE 

RESPONSIBLE TO: CHAIR OF TRUSTEES 

Note: Trustees are responsible to Company Members to discharge their duties effectively. In addition, all Trustees are expected to abide by and sign up to the Trustee Code of Conduct.

ROLE AND PURPOSE

Trustees should have a strong empathy with our vision ‘Healthier Happier Communities’ and our commitment to improve health and wellbeing through the provision of high-quality active wellbeing and cultural services. 
• Provide leadership and guide the strategic direction of the organisation 
• Monitor and be responsible for the performance of the organisation 
• Ensure that the organisation complies with relevant legal and regulatory requirements 
• Act as guardian and custodian of the organisation’s assets 
• Ensure that the governance of the organisation is effective 

FUNCTIONS AND RESPONSIBILITIES 

Provide Leadership and Guide the Strategic Direction of the Organisation. To work in partnership with other Trustees to ensure that: 
• The Board provides and acts as a collective voice for the organisation and provides support and guidance to the Chief Executive 
• The Chief Executive displays core leadership values and behaviours in order that they lead the day-to-day operations of the organisation 
• To work in partnership with other Trustees, the Chief Executive and Senior Leadership Team to ensure that: 
· Burnley Leisure and Culture has a clear vision, mission and strategic plan 
· Monitor and be responsible for the performance of the organisation 
• To set core values of the organisation and ensure that these are embedded in the organisation’s culture 
• To receive regular reports from the Chief Executive and Senior Management on progress towards strategic objectives and priorities 
· Ensure that the organisation complies with relevant legal and regulatory requirements
· To be aware of and to ensure the organisation complies with legal, regulatory and statutory requirements such as; Charity Commission, Companies Act, Health and Safety, Employment Legislation. 
· To have up to date knowledge of the organisation’s constitution and objects and to ensure that this is reviewed regularly 
· To agree the levels of delegated powers (if appropriate) and ensure are clearly identified and officially recorded 
· To ensure that responsibilities delegated to the Chief Executive are clearly expressed and understood, and directions given come from the board as a whole 
· Act as guardian and custodian of the organisation’s assets 
· To ensure that the organisation has satisfactory control systems and procedures in order that assets are invested to the maximum benefit, within the constraints of the law, ethical and other policies laid down by the board 
· To ensure that there is a risk management framework in place so that risk is assessed, reviewed and mitigated 
· To apply the income and property of the organisation properly, in line with the charitable objects and purpose set out in the governing document 
· To act reasonably, prudently, collectively and objectively in all matters relating to the organisation and always act in its interest 
· To be accountable for the solvency and continuing effectiveness of the organisation Trustee Obligations 
· Act in the Charity’s best interests, taking anything relevant into account 
· Respect the Charity’s constitution and decisions taken under it 
· Be diligent, conscientious, and well informed about the Charity’s affairs 
· Understand the importance in purpose of the meetings and be committed to preparing for them adequately, and attending them regularly 
· Analyse information and where appropriate, challenge constructively 
· Be able to respect the boundaries between executive and governance functions 
· Be able to maintain confidentiality on sensitive and confidential information 
· Be able to make collective decisions and stand by them 
· Commitment. The Board meets formally at least six times per year. Board Meetings are scheduled for every other month, and an AGM. There is a further expectation that Board Members will contribute to specific project groups as they arise from time to time.

Essential Attributes 

• Commitment to Burnley Leisure and Culture 
• Understanding of the legal duties, responsibilities and liabilities of Trusteeship 
• Willingness to devote the necessary time and effort to the role 
• Understanding of the work undertaken by Burnley Leisure and Culture (wellbeing, physical activity, health, social inclusion and Cultural activity) 
• An understanding of the voluntary and social enterprise sector 

Personal Qualities
 
• Good, independent judgement 
• Impartiality, fairness and confidentiality 
• Broad minded and imaginative 
• Patient and supportive 
• Tact and diplomacy 
• Respect for others 
• Willingness to learn more skills 
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