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Job Description
	POST TITLE
	Cultural Engager
	POST NO:
	LT0035

	SERVICE UNIT
	Cultural Services
	GRADE:
	8

	JOB EVALUATION
	A2136
	JOB FAMILY
	

	RESPONSIBLE TO:
	Head of Culture

	RESPONSIBLE FOR:
	Freelance workers and volunteers


	LOCATION
	Burnley Mechanics Theatre
	STATUS
	Full Time, permanent


	Job Purpose

	To work with the Head of Culture and partners to put the people of Burnley and Padiham at the heart of cultural development in the borough. You will play an instrumental role in strengthening collaborative working with communities to deliver Burnley’s Cultural Framework and inform future strategy. 

To co-design and oversee high quality, community focused and engaging programmes of creative activity, both at the Mechanics Theatre and externally, building towards Burnley 2027 Year of Culture and the legacy programmes beyond. 

To build and maintain strong working relationships with local cultural providers, and cross sector partners, creating opportunities for commissioning, professional development, and supporting the delivery of events including the biannual Culture Burnley Awards.


 Main Duties and Responsibilities:
1. To map cultural activity and engagement across Burnley, identifying gaps in provision (geographic and audience related) and highlighting opportunities to deliver a broad and relevant range of cultural activity to the communities of Burnley.

2. To lead on BLC’s community cultural engagement, liaising with partners on collating data, carrying out creative consultation and establishing and facilitating a representative community panel to inform planning and delivery.

3. To connect and support external partners and communities to build complementary programmes which increase breadth and quality of activity, including offering support and advice on funding opportunities.

4. To apply for small to medium range grants and deliver projects in line with agreed priorities, including the management of freelancers and volunteers as necessary. 

5. Support the programming and development of activity in the Mechanics Theatre in response to local need, including overseeing the changing exhibitions programme and commissioning inclusive activity programmes for audiences with a diverse range of needs. 

6. Collaborate with colleagues through the Local Cultural Education Partnership, Burnley Cultural Consortium and the Burnley 2027 Planning network, plus others as necessary, to coordinate and deliver wider activity programmes for the borough, growing towards 2027 and beyond. 
7. Liaise with colleagues in leisure and local Primary Care Networks to align cultural programmes with wellbeing agendas, supporting the promotion of culture as a tool for prevention and prescribing.    
8. Support the Head of Culture with the administration and delivery of events including the biannual Culture Burnley Awards, conferences and fundraising events. 

9. Support marketing and communication of cultural opportunities including events, funding, training, networking and job opportunities through social media channels and web pages, as well as cross promotion with external partners and in conjunction with our Marketing and Communication provider.

10. Through engagement work, identify and recruit volunteers and cultural ambassadors who can support planning and delivery of Burnley 2027 Year of Culture activities and beyond.

11. Support the evaluation of cultural programmes and gather data to feed into impact assessments. 

12. Represent and advocate for Burnley at local, regional and national forums as required, sharing learning and promoting good practice delivered within the borough.

13. Keep up to date with Safeguarding and Equality, Diversity and Inclusivity policies to ensure best practice is followed throughout delivery of projects.

14. Undertake such other duties and responsibilities as are commensurate with the salary grading of the post.

15. To attend training identified as necessary to undertake current and future job requirements.
16. Due to the nature of the work, there will be the necessity for some evening and weekend working.
Disclosure & Barring Service

Appointment to this post is subject to the receipt of a satisfactory Enhanced/Standard Disclosure from the Disclosure & Barring Service.

FOOTNOTE

This Job Description summarises the major responsibilities of the post. It is not intended to exclude other activities, nor future changes from the post holder’s responsibilities.

Health and Safety 
Managers are required to provide a working environment which is safe and without risks to the health, safety and welfare of employees, and others who may be affected, in accordance with the Health and Safety at Work Act, associated regulations and the Corporate Health and Safety Policy. 


	Prepared by:  Charlotte Steels
	Date:    19/02/25

	Postholder:  
	Date of issue: 



      Person Specification

	POST:
Cultural Engager
	GRADE: 8

	DIRECTORATE: Cultural Services
	POST NO: LT0035


	Selection Criteria:
	Essential/

Desirable

E/D


	Means of Assessment:

Application/Interview/Test/

Presentation/

Production of Certificates

A/I/T/P/C



	QUALIFICATIONS

	1.
	A degree level qualification in a relevant subject e.g. arts, heritage, community.
	D
	A/C

	 
	
	
	

	EXPERIENCE

	1.

2.
	Experience of working in a cultural organisation or community focused setting delivering cultural activity.
Experience of recruiting, managing, and supporting volunteers and/or freelancers.
	E

E
	A/I

A/I

	
	
	
	

	3.
	Experience of establishing and maintaining positive relationships with a range of partners and stakeholders. 

	E
	A/I

	4.
	Experience of project management, monitoring and evaluation.

	E
	A/I

	5.
	Experience of identifying funding opportunities, successfully applying for grants, and managing budgets.

	E
	A/I

	6.

	Experience of developing and delivering creative activities that support community consultation and engagement.  

	D

	A/I


	SKILLS

	1.
	Ability to work with diverse communities, to understand needs and approaches to support participation and inclusivity.

	E
	A/I/P

	2.
	Strong communication skills both in oral and written formats. 

	E
	I/P

	3.

4.
	Proven ability to plan, coordinate, and deliver events and projects.

Strong IT skills including use of Microsoft Office applications and the ability to use social media for promotion and marketing.
	E

E
	A/I

A

	
	
	
	

	5.
	Well organised and self-motivated with good time management and the ability to prioritise workloads.

	E
	A/I

	KNOWLEDGE

	1.

2.
	Good understanding of how cultural activity can support social and economic development.
Awareness of creative wellbeing agendas and cultural programming opportunities that cater to a broad range of needs. 


	E

E
	I/P

I/P

	3.
	Good understanding of Burnley’s cultural sector.

	D
	I

	4.
	Knowledge of data collection and evaluation methodologies


	D
	A

	5.
	Understanding of safeguarding and equality, diversity and inclusivity principles and best practices in cultural delivery.

	D
	A/I

	OTHER

	1.
	Possession of a valid Driving Licence
	D
	I / Production of Licence

	
	
	
	

	2.
	A flexible approach to working hours


	E
	I


February 2025
Equality Act 2010


If you are a disabled applicant or an employee who has become disabled and this will affect your ability to do any of the above duties the Trust will consider making some changes it thinks are reasonable.





Examples of changes may include providing equipment, making alterations to the workplace or changing some parts of the Job Description.









